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1. DEFINITIONS
For purposes of the Students’ Affairs Policy Statements, the following terms and expressions
denote the meanings/definitions illustrated in front of each of them, unless the context requires a
different meaning:
“University” means Ahfad University for Women (AUW).
“President” means AUW President.
“Vice President” means VP for Students’ Affairs and VP for Academic Affairs.
The “Vice President for Students’ Affairs” is that person designated by AUW President to be
responsible for the administration of the Students’ affairs. The Vice President for Students’
Affairs may assign his/her assistant/director of students’ affairs to meet these responsibilities.
“The Vice President for Academic Affairs” is that person designated by AUW President to be
responsible for the administration of the Students’ Academic Affairs and issues.
“Director” mean Director of Students’ Affairs.
“Act” refers to AUW 1995 Act.
“University Administration” refers to: the President, Vice Presidents, President’s Assistants,
Deans and the Registrar
“Faculty” means any person hired by the AUW to conduct classroom, teaching, or other
academic activities or who is otherwise considered by the AUW to be a member of its faculty.
“Staff” means any person who is employed by AUW that is not defined as Faculty.
“Student” refers to any person who is registered in AUW for a Degree, Certificate, Program or
Course.
“University Community” includes students, faculty, staff, and or any other employees.
“Organization” means any number of students who assemble and register for specific purposes,
these include:
•

Student society or club, or

any students groups whose members are primarily AUW

University students formed for purposes including academic, athletic, recreational, cultural
and civic engagement.
•

The students’ association refers to the student’s main organization consisting of students
who are members registered themselves to be part of the association and participated in the
election of the association committee.

“Rule” encompasses behavioural expectations contained in, but not limited to the students’
rules.
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“Student Conduct Administrator” means a University official designated or authorized to
collect and report information on any incident, complains to students’ conduct committee.
“Students’ Conduct Committee/Panel” means persons authorized to determine whether a
student has violated the Students’ Conduct Code and to determine disciplinary actions that may
be imposed.
“Complainant” means any person who submits information indicating that a student may have
violated the Students’ Conduct Code.
“Accused Student” means any student suspected with a violation of a student rule.
“Charge” means an allegation of a potential violation of the Students’ Rules.
“Investigation” means the follow through, on a complaint to ascertain details and circumstances
associated with the complaint. Investigations may result in disciplinary actions, a form of
alternative dispute resolution, or dismissal of complaint.
“Disciplinary Actions” include responses or requirements given by the University to a student
in response to a violation of a rule. These may range from a disciplinary warning to deactivation
of study to expulsion/dismissal from the University: “Formal Warning” is a written notification
that documents the violation and warns against any potential violations of University regulations
is issued to the student.
“Probation” the; violation of the University Code of Conduct will result in a minimal penalty of
four weeks on probation up to one full year. Probation may include academic or any other
privilege. Parents /legal guardian will receive notification of the student’s change of status and
previous violations.
“Suspension” can be for at least the remaining of the term in progress or a specified period of
time. Parents / legal guardian will receive notification of the student’s change of status.
“Expulsion” the most severe disciplinary action for violation of the University Code of Conduct
is expulsion, resulting in immediate dismissal from the University. Student expulsions are
endorsed by the President of the University.
“University Premises” includes all buildings, facilities, and other property in the possession of
AUW.
“Members of the General Public” including but not limited to alumni and parents of enrolled
students.
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2. INTRODUCTION: UNVERISITY VISION, MISSION AND MAIN
POLICY STATEMENT
2.1. Preamble
The main goal of education is to prepare the young and youths for their future roles. Through
their designed curriculum and teaching activities, the higher education institutions aim at
graduating well educated productive persons. Arguably, promoting the intellectual power is not
the only concern of education; but has to promote the intrapersonal, interpersonal, physical,
artistic, career and spiritual prowess of the learners. Thus, the concepts of learning and personal
development here are inextricably intertwined and inseparable.
Accordingly, there is a necessity to care for the growth of these two complementary components
(intellectual/academic and personal/interpersonal/non-academic) which together will produce the
outcomes of having well-rounded individuals who are intellectually distinguished, personally
and socially engaged and responsible. While the intellectual component that is often promoted
through an academic syllabus is well supported by resources, non-academic interpersonal
components are rarely secured. Ahfad University for Women (AUW) has an established
administrative body in its Students’ Affairs Office (SAO) that plans and supervises the
implementation of the diverse extra/co-curricular activities, and events, that eventually lead to
the promotion of AUW students as rounded individuals.
2.2. Purpose of the Policy
This AUW Students’ Affairs Policy Document is intended to serve as guide for regulating AUW
students’ conduct, students’ organizations and students’ non-academic activities. The policy
derives from Ahfad University for Women (AUW) vision, mission, values and principles as
stated in AUW undergraduate and post graduate prospectus.
2.3. Vision
AUW’s vision is to be a nationally prominent university and a leading institution recognized
worldwide for its academic excellence, research, women empowerment, civic engagement and
social responsibility
2.4. Mission
AUW’s mission is to provide quality education for women to strengthen their roles in national
and rural development, and to seek equity for themselves and fellow women in all facets of
Sudanese society using a combination of well-articulated academic programs, professional
trainings, research, and community outreach activities.
2.5. Principles and Core Values
4|P a g e

Students’ Affairs Policy 2019

To achieve AUW’s vision and carry out its mission, AUW adheres to a set of core values that
demonstrate Social Responsibility, Academic Freedom, and Promotion of Leadership,
Innovation, Skills and Respect to Human Rights, Diversity, Ownership, Commitment,
Inclusiveness, Partnership and Autonomy.
2.6. History
Ahfad University for Women is the direct result of the steadfast vision of two men, Sheik
Babiker Badri (1860 - 1954) and Professor Yousif Badri (1912-1995). Sheikh Babiker combined
the traditional Islamic devotion to learning with his own- then radical -notion of providing
secular education in addition to religious instruction for both boys and girls. Babiker Badri
established the first secular school for girls in Sudan at Rufa’a in 1907. In 1951, the Ahfad Girls’
Intermediate School was established in Omdurman, and in 1955, his son Yousif Badri
established the Ahfad Girls’ Secondary School. Ahfad University College for Women was later
founded at the School’s sites in Omdurman in 1966. The Ministry of Education granted the new
College the right to confer diploma certificates upon completion of its four-year program.
In 1984, an act of the National Council for Higher Education authorized Ahfad University
College for Women to confer Bachelor of Sciences and Bachelor of Arts degrees. In 1995, the
President of the Republic signed a decree to elevate the college to University status which was
named Ahfad University for Women (AUW).
2.7. Main Policy Statements
Policy Statement on Freedom of Expression
As an academic community, AUW is committed to the protection and preservation of the
freedom of thought, inquiry, and speech; and the freedom to listen to, examine, and debate
alternative theories, information, and views. These are fundamental rights to be practiced,
protected, and promoted by the University. Freedom of propaganda of thought that motivate
fundamentalism, intolerance, discrimination or terrorism or hatred are not viewed as part of
freedom of thought and prohibited according to AUW policies.
Policy Statement on Intolerance, Discrimination, Campus Violence and Harassment
The University maintains zero tolerance to any form of harassment. Discriminatory conduct and
harassment, as well as sexual misconduct and violence, impedes the realization of the
University’s educational mission.
It is the policy of AUW to maintain an environment free of violence, harassment and
discrimination against any person because of age, race, color, ancestry, national origin, religion,
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sex, physical disability, or political ideas. In this regards, any type of harassment is prohibited at
AUW and can lead to disciplinary procedures under this Policy (see section 5 of this policy for
more details).
Thus, AUW is committed to create an educational environment that is free from intolerance and
discrimination directed towards individuals or groups and strives to create and maintain an
environment that fosters respect for others.

3. STUDENTS’ AFFAIRS AND CONDUCT AUTHORITY
The students’ affairs office is part of the Vice President of Admission and Students’ Affairs
Office.
The students’ affairs office is headed by the director who is a senior faculty member and is a
deputy to the V.P.
The director of the students’ affairs office
The director has four full time staff members under her as follows:
1. The counsellor
2. The students’ association and clubs officer
3. The students’ conduct administrator
4. The secretary of the office
The director oversees and supervises these staff members; she is responsible for the students’
association and is the main person responsible for the documentation of the activities of the
students and the office. She is the liaison officer responsible of all contacts between the students
and other bodies outside and inside the University. She is the secretary of the students’ affairs
advisory committee.
The Students Affairs Advisory Committee (SAAC):
SAAC is formed to guide and support the students’ affairs office in achieving its objectives.
Its members include:
1. The Vice President (V.P) for Students’ Affairs as head of the committee
2. The President Assistants
4. Representatives from each School (the students’ affairs appointed faculty at the School)
5. Representative from other units and offices at the University
6. A representative from the International & External Relations Office (IERO)
7. Representative from the students’ association
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8. Representatives of students (schools’ societies and clubs: 7 students in total)
9. The Head of the University Guards.
The Main Functions of the Committee are:
1. Supporting the AUW students’ association in developing their annual plan of action.
2. Forming students’ conduct committee from its members or adding other University bodies.
Investigating of any complaints related to the students referred to it by the V.P
3. Recommending modification or development of the students’ policy document or by-laws.
4. Assessing and evaluating the complaints against the students, or complaints raised by the
students and recommending any further investigations or rules to be applied.
In case of an appeal against a higher hierarchy of the University administration, or from the
members of AUW students’ association, through their executive committee (SAAC), the
committee can raise the issue, if deemed necessary to the University Council.
The committee holds four meetings a year, but can hold extra meetings for urgent matters, if
called upon by the V.P or director or by two-thirds of its members.

4. POLICY STATEMENT ON STUDENTS’ RIGHTS FOR ESTABLISHING
ORGANIZATIONS
Policy Statement on Students’ Rights:
Students have the right to form a common University association, societies, clubs, and other nonpolitical groups.
Students establishing organizations are expected to abide by the policies and rules that govern
students’ organizations.
4.1. AUW Students’ Association
The Students’ Association Objectives are to:
1. Design their plan of actions and procedures for conducting the intended extra-curricular
activities as well as monitoring, supervising and evaluating these activities.
2.

Develop students’ skills, talents, and capacities in non-academic areas.

3.

Enhance students’ creative skills and initiatives to help others.

4.

Encourage students’ ambitions for a better future for themselves, families, University,
community and nation.
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Structure of Ahfad University for Women Students’ Association:
1.

The association membership is open to all registered students in AUW various academic
programs. The members constitute the association assembly.

2.

The association assembly elects the executive committee

3.

The’ executive committee elects the officers of the association comprising:
a. Head and deputy head of the association
b. Internal-external relation officer
c. Officer for documenting and reporting students’ associations and clubs
d. Liaison officer between the SAO and students’ societies and clubs
e. Finance officer
f. Media and documentation officer

The association activities
A. Processes related to the formation of the association
1. Calling for the general assembly of the association
2. The association has to submit the names of its members and any changes in memberships to
the office of the students’ affairs.
3. The students’ association general assembly has the right to supervise the executive
committee and can request changes and re-election of new executive committee members.
The decision of the general assembly consensus is abiding to the association executive
committee.
4. The students’ association develops their own constitutions that do not contradict with any
University law, by-law, policy or/and documents of the University. Any article in the
association constitution that contradicts with the above is considered invalid. The association
has to submit its constitution at the V.P for students’ affairs office and after being reviewed
and signed by the V.P of the students’ affairs and the students’ affairs committee it becomes
a valid constitution.
B. Activities to achieve the stated objectives
5. Cultural activities and social programs that include musical, arts, sports, recreational, and
civic engagement with the community.
6.

The association can require from its members minimal fees to help in running the office
activities. The association funds are to be deposited at AUW finance office under its name.

7. The association has to do all its extra curricula activities without disturbing or disrupting the
academic calendar and schedules.
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8. Train students on critical positive thinking, networking, solidarity, leadership and
empowerment.
9.

Empower students to plan and prepare themselves as future leaders.

10. Encourage and motivate students to recognize diversity as an asset and respect others’
opinions, subcultures and values of justice and equality.
4.2. Students’ Societies
The students can form societies related to their own schools, programs, or units. They should
gain the written consent of the dean of that school for the formation of the society. Proposals and
their objectives should be submitted to the V.P for students’ affairs or the director of the
students’ affairs office for formal registration.

However, if the V.P for students’ affairs

considers that the society constitution, objectives or program can violate the University law or
any of the University polices, a written rejection will be submitted justifying the reason for
rejection and give advice for changes or modification.
4.3.

Students’ Clubs

Clubs may be crosscutting specific schools, programs or units of the University for any
sociocultural, environmental activity including dialogue, debate, sports, art, and musical groups.
Students have to follow procedure of developing their clubs’ constitution, programs’ objectives
and intended activities, apply for registration at the V.P for students’ affairs office and gain
written approval before starting their club (s) activities.
Music bands and chorus singing groups under the supervision of music staff/faculty do not fall
under this category. However, any performances outside the University or for ceremony not held
by the University but are on campus require the permission of the V.P for students’ affairs or the
director of the students’ affairs office.
The AUW association and other students’ societies and clubs are allowed to undertake all their
activities inside the University campus. Activities outside the University or with external bodies
need the permission from the V.P for students’ affairs or her deputy (the office director).
4.4.

Competitions

Competitions between universities such as that under the auspices of the Ministry of Higher
Education or other external bodies are encouraged and have to be undertaken under the guidance
of the students’ affairs committee.
4.5.

Students’ magazines and other publications

Students are encouraged to write and publish in their specific student magazine through “Alnisf
Alwaed magazine”, or can produce scientific newsletters, magazine, leaflets and posters related
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to their study programs under the supervision of a delegated faculty member of the relevant
school or unit.
The students have to apply for the production of such materials not related to their study program
and gain the permission from the V.P for students’ affairs or her deputy (the office director).
This policy doesn’t apply to students’ scientific projects and research which are governed by the
academic policies.

5. DETAILED

POLICY

STATEMENTS

ON

STANDARDS

OF

STUDENTS’ CONDUCT
5.1. POLICY STATEMENT ON FREEDOM OF EXPRESSION
A. The University recognizes, respects, and protects all peaceful, non-violent expressions of
disagreement, which are within the University regulations. They must not interfere with the
regular and essential operations of the University. The regular and essential operations of the
University is construed to include, but not limited to, the operation of its offices, classrooms,
laboratories, and research facilities and the right of access to these and any other physical
accommodations used in the performance of the teaching, research, and administrative functions
and related adjunct activities of the University.
B. It is essential at the University that channels of communication be open, effective, and
accessible to all students. Freedom of thought, inquiry and speech are fundamental rights.
5.2. POLICY STATEMENT ON DISRUPTION
A. Disruption is an action or combination of actions by an individual or a group that
unreasonably interferes with, hinders, obstructs, or prevents the regular and essential operation of
the University or infringes upon the rights of others to freely participate in its programs and
services.
B. These disruptions include, but not limited to demonstrations, noisy assembling (using drums
or similar noise-producing apparatus), and use of amplifiers, mobile microphones, speakers, and
sound systems.
C. It is the responsibility of University officials to initiate action in restraining or prohibiting
behaviors that threaten the regular and essential operation of the University or the property of the
University or the rights, freedoms, privileges, and safety of the personnel of the University
community.
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5.3. POLICY STATEMENT ON INTOLERANCE
As an educational institution, the University has the obligation to create an environment in which
diversity and understanding of other cultures are valued and encouraged.
A. An act of intolerance refers to the conduct that is motivated by discriminatory bias against or
hatred towards other individual(s) or groups based on characteristics such as age, ancestry, color,
disability or handicap, national origin, political belief, race, religious creed, or gender. Such
behavior is not tolerated by the University.
B. AUW is committed to preventing and eliminating acts of intolerance by faculty, staff and
students, and encourages anyone in the University community to report concerns and complaints
about acts of intolerance to the Students Affairs Office.
C. If any discriminatory bias and/or acts of intolerance are committed the disciplinary actions
may be increased in severity and may lead to dismissal from the University.
D. AUW prohibits retaliation against anyone who files a complaint and/or participates in an
investigation involving alleged acts of intolerance. Retaliation constitutes a separate violation
and may result in a disciplinary action independent of the outcome of a complaint.
5.4. POLICY STATEMENT ON All FORMS OF HARASSMENTS
The University maintains zero tolerance to any form of harassment including conduct of any
behavior consisting of physical or verbal or electronic
action that may include, but not limited to, verbal name-calling, physical attacks and bodily
harm, graphic or written statements, threats, and slurs.

Policy Statement on Sexual Harassment:
1. Sexual Harassment is defined as unwelcome sexual advances, requests for sexual favors, and
other verbal or physical conduct of a sexual nature that is unwanted or inappropriate. Any type of
sexual harassment is prohibited at the University.
2. Sexual Misconduct is other sexual offenses including but not limited to rape, sexual assault,
sexual battery, sexual exploitation, sexual coercion and any other forms of sexual activity.
3. Sexual Exploitation includes, but is not limited to, prostituting another person, nonconsensual visual or audio recording of sexual activity, distribution of photos, images or
information of an individual’s sexual activity or intimate body parts.
A. Sexual Harassment when committed by a student can lead to disciplinary action under the
Code of Conduct.
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B. Sexual Harassment committed by faculty member or an employee towards a student will lead
to discipline or corrective action according to the staff and faculty code of conduct.
C. Sexual Harassment committed to students under 18 will follow the disciplinary action under
the Child Law.

5.5. POLICY STATEMENT ON CAMPUS VIOLENCE
Student acts of violence and threats of violence are not acceptable conduct in the campus
community and will not be tolerated. Violent acts and threats of violence should be reported
immediately.
The policy statement on campus violence is founded on principles of early intervention and
proactive engagement to prevent violence. Under this policy statement, the unacceptable
conduct(s) include, but not limited to:
1. Acts and threats of violence towards a specific person(s), unspecified person(s), and/or the
campus as a whole.
2. The expression of violent ideas or the intent to harm others which indicate an obsessive,
excessive, and/or inappropriate focus on violence such as extremism and terrorism , bigotry and
other similar behaviors.
3. Patterns of physical or emotional bullying and/or intimidation.
4. Carrying of weapons and/or harmful sharp or blunt objects.

5.6. POLICY STATEMENT ON COMPUTER AND SOFTWARE MISUSE
Any misuse, abuse, mismanagement, or destruction of computers, computer facilities, and
software will result in University disciplinary actions including criminal charges. .
A.

It is a violation of University regulations to:

(a)

Intentionally and without authorization, access, alter, interfere with the operation of,

damage or destroy all or part of any computer, computer system, computer network, computer
software, computer program, or computer database; and
(b)

Intentionally or knowingly and without authorization, give or publish a password,

identification code, or other confidential information about a computer, computer system,
computer network or database.
B.

University regulations apply to all cases involving the use of University computers and

computer equipment, computerized data and all data owned or held through agreement by the
University.
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C.

University regulations apply to the respect for intellectual property, and creativity in

academic and non-academic products and work.
D. University regulations apply to zero tolerance for all forms of plagiarism.

6. OTHER UNIVERSITY POLICY STATEMENTS
6.1. POLICY STATEMENT ON CONFIDENTIALTY OF STUDENT RECORDS
The University will disclose information from a student's educational record only with the prior
written consent of the student. However, educational records may be disclosed without consent
to University officials having a legitimate educational interest in the records.
Student educational records are defined as records, files, documents, data and other materials that
contain information directly related to a student and are maintained by the University or by a
person acting for the University, pursuant to University, college, campus, or departmental policy.
Legitimate educational interests are defined as interests that are essential to the general process
of Higher Education prescribed by the body of policy adopted by the governing board.
Legitimate educational interests would include teaching, research, public service, and such
directly supportive activities as academic advising, general counseling, therapeutic counseling,
discipline, vocational counseling and job placement, financial assistance and advisement,
medical services, safety, raising endowment in support of student scholarships and academic
programs, and academic assistance activities.
The student has the right to inspect and review her educational records, and may do so by
making an oral or written request to the University official responsible for the specific record
desired. The official must respond within forty-five days of the request by sending the student a
copy of the requested record, or by arranging an appointment for the student to review it.
6.2. POLICY STATEMNET ON SCHEDULING AND USE OF UNIVERSITY FACILITIES
TIME AND PLACE
The University requires student, staff, or faculty identification for admission to events scheduled
within University facilities. The purpose of these regulations is to facilitate the effective use and
enjoyment of the facilities of the campus as an educational institution.
Orderly procedures are necessary to promote use of facilities and free expression and advocacy,
in order to conserve and protect facilities for educational use, and to minimize potential conflict
between the right of free expression and the rights of others. Further, these regulations exist to
prevent possible interference with University functions and responsibilities as an educational
institution.
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Conditions for use of University facilities
Written permission is required by any students’ organizations (clubs, societies, association, etc.)
to enable the use of the University facilities for events related to the purposes of those
organizations as well as to prevent conflict with previously scheduled activities. Student or
groups of students who are not affiliated to any recognized student organizations and have
special events that is not commercial or considered being harmful to the University or anyone of
the University community, can ask in writing for permission from the students’ affairs office and
give permission in writing before the commencement of the event by at least one week to
coordinate the timing of the event, guaranteeing that all University policies, regulations, safety
regulations, necessary security, and conduct will be followed.
Charges for Use of University Facilities
1. For student’s events at which admission is free or no students donations solicited, the
University will allow the use of University facilities with no cost.
2. When admission to events are not free, special arrangements will be needed by the user of the
facility that impose identifiable costs on the University such as paying for or overhead expenses
imposed by the use of the facility
Use of University Facilities by Non-University Speakers
A student organization inviting a non-University person to speak or perform at a meeting or
other events on the campus must contact the Students’ Affairs office, to get the permission,
complete and sign the University form.
6.3. POLICY STATEMNETS ON STUDENTS HEALTH INSURANCE
Health Insurance (HI) coverage is mandatory for all students, at basic class health care coverage,
during their years of study at AUW; therefore, student, new or continuing, registered for at least
12 credit hours, is automatically enrolled under the Health Insurance (HI). However, a student
may be exempted from enrolling in HI if she presents proof that she is covered by another health
care insurance provider.

International students are required to have health insurance for

themselves as well as their spouses and children (if accompanied by).
6.4. POLICY STATEMENTS ON UNIVERSITY LIBRARY
It is the student’s responsibility to understand and comply with AUW Library's policies.
6.5. UNIVERSITY ACCESS POLICY
The University is interested in protecting the property, privacy, and safety of the University and
individuals within the University community.
6.6. STUDENT ID+ CARDS
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Each AUW student is required to get an official University ID – the AUW identity card.
Presentation of the ID card is required for entering the University and also it is required for
services of University library, and admission to events. It may also be required for other
University activities and services and membership of association.
Student ID cards should be carried by all students at all times.
ID cards will be confiscated if presented by someone other than the cardholder or if the card is
involved in inappropriate or illegal use. Misuse of the card will result in disciplinary action.
In order to prevent unauthorized use and charges, it is the students’ responsibility to report
promptly a lost or stolen ID card. If an ID card has been lost or stolen, it must be deactivated
immediately in person at the student’s ID Office.
6.7. University Students’ Fund Raising Policy
The University allows students’ associations/societies/clubs to raise funds for activities they hold
inside the University only from students or staff donations. Fund raising from donors outside the
University is not allowed.
6.8. University Policy for Non University Actors
Any non-University actors including the registered NGOs and bodies, who are hosted within the
campus, should abide by all University policies. They are not allowed to charge fees from the
students.
Any activities involving/engaging students need permission from the student’s relevant school
dean and student’s affairs office. Such activities should abide by the University code of conduct
and not lead to disrupting the students’ academic schedule.
6.9. University Students Residence Policy
The University has no students’ residence facilities. Students are responsible to find their own
residence and pay for it. Students have to abide by the regulations set by the residence policy.
The University is not a part of any violations to the policy or Sudanese laws or conflicts between
the owner and students. Any damage or problems students face in the residence, the University is
not responsible. The University encourages students to abide by the residence rules and
regulations and any law of the country.

7. THE STUDENTS’ CODE OF CONDUCT: RULES AND REGULATIONS
AND THE RELATED DISCIPLINARY ACTIONS
The Students’ Conduct Code shall apply to misconduct that occurs on University premises
and/or at University sponsored activities and/or any other activity which affects the University
community and/or the pursuit of its objectives and mission.
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The University may take action in situations of adverse actions occurring in the University
premises involving student misconduct, demonstrating, flagrant disregard for any person or
persons; or when a student or student organizations’ behaviour is judged to threaten the health,
safety, security, and/or property of any individual, group or University assets.
Conduct standards at the University are set forth in writing in order to give students general
notice of prohibited behaviours. Misconduct rules should be read broadly and are not designed to
define prohibited conduct in exhaustive terms.
Any student found to have committed or to have attempted to commit any of the following
misconduct is subject to disciplinary actions.
7.1. Dishonesty: Acts of dishonesty include but not limited to the following:
A. Furnishing false information to and/or withholding material information from the University,
misrepresenting the truth during a University investigation or student conduct committee, and/or
making false statements to any University official or law enforcement officer in the course of his
or her investigation.
B. Forgery, alteration, possession, or misuse of any University document, record, or instrument
of identification including the University LOGO.
C. The submission of false information at the time of admission or readmission is grounds for
rejection of the application, withdrawal of any offer of acceptance, cancellation of enrolment,
dismissal or other appropriate disciplinary action.
D. Academic Integrity: Violation of the University’s academic regulations is subject to
disciplinary action that will vary from failing a course to dismissal from the university. Such
violations include:
1) Cheating during examinations using non-permissible written, electronic, verbal, or nonverbal assistance, unauthorized possession or use of examination or course-related material.
2) Plagiarism: Plagiarism includes failing to credit properly ideas or materials taken from
sources, and/ or putting one’s name on a piece of work, or any part of which is not the
student’s unless that a piece is clearly marked and the work from which it is borrowed is
fully cited.
3) Collusion occurs when two or more students work very closely together and submit very
similar pieces of work, each claiming that is all their own work (this does not apply to group
project or group assignment).
4) Impersonation: If the student entered the examination room using the university ID of another
student; sitting for an evaluation session impersonating another student.
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7.2. Harassment: Behaviour that is severe, pervasive and persistent that includes: threats,
intimidation, coercion, sexual harassment, and verbal abuse. These may be conducted by a
variety of mediums, including physical, emotional, verbal, graphic, written, or electronic. Such
misconduct is subject to disciplinary action of dismissal from the University
7.3. Physical abuse: Any action intended to cause injury or inflict pain causing physical contact
with another that is believed to be offensive or provocative and is not self-defence. Such action is
subject to disciplinary action of dismissal from the University
The physical abuse rule should not be used during the following events:
Customary athletic events, contests, competitions, curricular and extracurricular programs
defined and approved by the University.
7.4. Theft: Stealing of property and knowingly possessing such stolen property of a member of
the University community and guests. The disciplinary action for such misconduct varies
according to its severity, ranging from formal warning to probation, suspension and dismissal.
7. 5. Damages: Action that destroys, damages, litters, threatens to damage any property of the
University, or a University community member, off campus training institute, or of another
person on campus. The University administration may view this action as leading to insecurity
and threatens safety of the University. Thus, the disciplinary action for such misconduct is
dismissal from the University.
7. 6. Demonstrations: Demonstrations inside the University campus and/or anywhere on its
premises for any purposes is prohibited. The disciplinary action for demonstrations varies from
formal warning (first occurrence), probation, and suspension to dismissal from the University (in
case of the repetition of the misconduct).
7. 7. Violence includes but not limited to:


Any act that engages in and endangers the physical and/or mental health and safety of any
person on the AUW premises, degrading behaviour that ridicules, humiliates, or embarrasses.



Any act that brings the reputation of the University into disrepute.



Any act that engages in extremism, terrorism, smuggling, human trafficking, or any others
acts that the University prohibits.

The disciplinary action for such misconduct (s) is dismissal from the University.
7. 8. Breaching safety or security: This includes, but is not limited to: unauthorized access to
University facilities; unauthorized entry to/ or use of University premises. The disciplinary
action for such misconduct varies according to its severity and repetition, ranging from formal
warning to dismissal.
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7.9.

Hampering with published University regulations and rules in hard copy or available
electronically is prohibited and the disciplinary action for such misconduct varies from
formal warning, probation, suspension to dismissal.

7. 10. Drugs: The act of possessing, using, being under the influence of, manufacturing, or
distributing illegal drugs is prohibited. The disciplinary action for such misconduct is
dismissal from the University.
7.11.

Alcohol: Alcohol use, possession, producing, or distribution of alcoholic beverages, is
prohibited on AUW premises and University sponsored events. The disciplinary action
for such misconduct is dismissal from the University.

7.12.

Unauthorized recording: University community members have a reasonable expectation
of privacy. Any unauthorized use of electronic or other devices to make an audio and/or
video, still frame or photographic record of any person without his/her prior consent is
prohibited. The disciplinary action for such misconduct varies according to its severity
and repetition, ranging from formal warning, probation, and suspension to dismissal.

7.13. Misuse of Computing Resources: Failure to comply with University regulations and
policies, license agreements, and contracts governing network, software and hardware
use; abuse of communal resources is prohibited.
Use of computing resources for unauthorized commercial purposes or personal gain; failure to
protect your password or use of your account; breach of computer security, harmful access or
invasion of privacy is prohibited.
Misuse and/or other abuse of computer facilities and resources including, but not limited to:


Use of another individual’s identification and/or password.



Use of computing facilities and resources to send obscene or threatening messages.



Use of computing facilities and resources in violation of copyright laws.

The disciplinary action for such misconduct(s) is dismissal.

7.14. Sexual Misconduct
A- Sexual abuse: May involve physical force, coercion, compulsion, and intimidation in an
intentionally obvious sexual manner.
B- Sexual exploitation: Taking sexual advantage of another for one’s own benefit, or to the
benefit or advantage of anyone other than the one being exploited.
The disciplinary action for such sexual misconduct(s) is dismissal.
18 | P a g e

Students’ Affairs Policy 2019

7.15. Failure to comply with students’ conduct process: This includes investigations,
conferences/hearing session (s), and appeals of a students prohibited behaviour. The
disciplinary action for these misconduct(s) varies according to its severity, ranging from
formal warning, probation, and suspension to dismissal.
A.

Failure to obey the notice from a Students’ Conduct Panel, Students’

Conduct

Administrator, and/or University official to appear for a meeting or conference as part of an
official University disciplinary process.
B. Falsification, distortion, or misrepresentation of information.
C. Disruption or interference with the orderly conduct of an investigation, conferences, or an
appeal process.
D. Intentionally causing any false report.
E. Attempting to discourage an individual’s participation in a student conduct process.
F. Attempting to influence the impartiality of a member of a Students’ Conduct Panel prior to,
and/or during the course of, the Students’ Conduct Panel proceeding.
G. Verbal or physical intimidation, and/or retaliation of any party to the Student Conduct
proceeding prior to, during, and/or afterwards.
H. Committing a violation of University rules while serving a conduct probation, conduct
review, or deferred suspension status or failing to meet deadlines imposed in accordance
with University rules.
I.

Failure to abide by the terms of University administered disciplinary actions.

J.

Influencing or attempting to influence another person to commit an abuse of the Students’
Conduct Code system.

8. RESOLUTION OF COMPLAINTS
The University will make every reasonable effort to promptly investigate and resolve complaints
with due regard for fairness and the rights of both the complainant and the alleged offender, and
to conduct all proceedings in the most confidential manner possible. The offender has the right
for appeal against the disciplinary actions that are related to deactivation of study or dismissal
from the University.

9. REPORTING PROCEDURE
The Director of the Students’ Affairs office shall develop procedures for the administration of
the

students’

conduct

system

and

for

the

implementation

of

Students’

Conduct
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Conferences/hearing session (s) that are consistent with provisions of the Students’ Conduct
Code.
The Director of the Students’ Affairs office determines which Students’ Conduct Committee,
and Appeal Panel shall be authorized to hear each matter.
Decisions made by a Students’ Conduct Committee and/or Students’ Conduct Administrator
shall not be final until the appeal processes have been exhausted, waived, or time has expired.
Further, any student who believes she witnessed or been subjected to behaviour that violates
these policies is encouraged and has a responsibility to immediately report the suspected policy
violation. Students have the right to a fair process whenever it is suspected that University
regulations may have been violated. Violations reported to the Students” Affairs Office (SAO)
will be raised to the Students’ Conduct Committee to organize the hearing of the reported case.
The committee should include three members: The Assistant Dean of the students’ affairs of the
School where the student is enrolled, a representative of the Students’ Affairs Office and a third
member from the University faculty. The committee can issue one of the following disciplinary
actions according to the case being discussed.

10. DISCIPLINARY ACTIONS
Any student or students’ organization that violate these policies and conduct code will be subject
to disciplinary actions for violation of this policy. These (as explained in section 7) may range
from a disciplinary warning to deactivation of study to expulsion from the University:
1. Formal Warning
A written notification that documents the violation and warns against any potential violations of
University Regulations is issued for the student.
2. Probation
A violation of the University Code of Conduct will result in a minimal penalty of four weeks on
probation up to one full year. Probation may include academic or any other privilege. Parents
/legal guardian will receive notification of the student’s change of status and previous violations.
3. Suspension
The suspension can be for at least the remaining of the term in progress or a specified period of
time. Parents / legal guardian will receive notification of the student’s change of status.
4. Expulsion/Dismissal
The most severe action for violation of the University Code of Conduct is expulsion, resulting in
immediate dismissal from the University. Student (s’) expulsions are

endorsed by the President

of the University.
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